
How to create a credit request 
This lesson takes you through creating a credit request. 

Go to Vendor Credit Requests > New Request 

 

At New Credit Request pop up,  enter information,  then CLICK Continue 
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At New Credit Request pop up,  upload any supporting documents,  then CLICK 
Save 

 

*If a document is unavailable,  CLICK Skip 

Credit Request is now submitted 
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